
 
The Eastern Shores School Board is seeking applications from interested candidates for the following 
position: COUNSELLOR IN ACADEMIC TRAINING (2153) 
 
Posting# ESSBP25/26-06 
Workplace To be determined according to the successful candidate (ESSB 

Territory) 
Status Supernumerary  
Workload 35 hours per week 
Annual salary $54 442 to $93 306, according to experience 
Work schedule Monday to Friday  
Immediate supervisor Coordinator of Complementary Services 
Intended clientele ESSB Territory; travel is required; therefore, a car is required.  
Start Date Immediately 
Date of Posting  November 11 2025 
DEADLINE FOR APPLICATIONS Until filled 
 

NATURE OF THE WORK  

The position of counsellor in academic training encompasses responsibility for helping, evaluating, 
advising and guiding students in the youth and adult sectors in developing their career plans and in 
choosing an educational path suited to their personal characteristics. 

CHARACTERISTIC FUNCTIONS 

The counsellor in academic training participates in developing and implementing an academic and 
vocational guidance service that meets the academic and administrative requirements of both the 
educational institutions and the school board. 

The counsellor in academic training participates in developing and implementing an academic and 
vocational guidance service that meets the academic and administrative requirements of both the 
educational institutions and the school board.  

He or she evaluates students (individual or group meetings) with respect to their interests, personality, 
professional experiences and personal needs, using appropriate methods, direct observations and 
information provided by teachers and other school resources and, where applicable, parents.  

Through individual or group counselling sessions, he or she helps a student to carry out a self-analysis 
and to build an overall image of himself or herself, explore and clarify his or her situation and determine 
personal and professional goals, grasp the information received, understand, assume and overcome his 
or her personal and social problems.  

He or she provides support to students in their search for means aimed at enabling them to overcome 
the difficulties associated with their education plan and their social and employment integration.  

He or she provides information and advice to parents on the measures required to provide help and 
guidance to the student in defining and carrying out his or her educational and career objectives. 



 

He or she contributes to the screening and identification of students experiencing difficulties, using an 
approach focussing on prevention and intervention; he or she works with a multidisciplinary team to 
draw up and review a student’s individualized education plan by including his or her action plan in the 
plan, if necessary; he or she participates in defining intervention objectives and means; he or she works 
with other team members to ensure concerted and coordinated interventions and assess the achieve-
ment of objectives.  

He or she advises management staff, prepares expertise, evaluation, progress and end-of-process 
reports and formulates appropriate recommendations to support decision making.  

He or she acts as resource person for the guidance-oriented approach, he or she gives advice to school 
resources, provides them with documentation, suggests activities that enable them to identify variables 
contributing to the student's personal, academic and professional progress.  

He or she plans, organizes and delivers academic and vocational information activities dealing with 
training program requirements, professions and market trends; he or she coordinates and assumes the 
activities of the documentation centre related to his or her specialty, ensures the purchase and update 
of specialized reference materials (magazines, CD-ROM, software or others) and provides support to the 
students and staff using them.  

He or she establishes and maintains relationships and collaboration with representatives of the labour 
market and of other organizations that could be involved in providing academic and vocational guidance 
to students.  

He or she prepares and updates files according to the rules defined by the school board; he or she 
prepares progress notes or reports as well as end-of-process and follow-up reports on his or her 
interventions 

 

REQUIRED QUALIFICATIONS 

• A bachelor's degree in an appropriate specialty, notably guidance counselling. 
• Bilingualism: Possess strong written and verbal skills in English and French. 

 

Interested candidates should forward their curriculum vitae, transcripts and diplomas, indicating in 
subject the posting number ESSBP25-/26-06 to job.opportunity@essb.qc.ca. 

 

Eastern Shores School Board is committed to equal access to employment and encourages applications from women, Aboriginal 
peoples, visible minorities, ethnic minorities and persons with disabilities. ESSB will only contact the candidates selected for 
interviews. 
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